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7 ACCESS TO THE ELECTRONIC PLATFORMeLicitaFROM
AENA

1.1 TECHNICAL REQUIREMENTS FOR INSTALLATION AND ACCESS TO THE
PLATFORM

The minimum requirements to access it are:

- Have an Electronic Certificate recognized by @firma installed in
the Browser.

-Configuring the computer with thespecific technical requirements
(see Technical Requirements Guide)

Thetechnical requirementsto be able to install the Electronic Tendering PlatformelLicitaof Aena
and access to it, are the following:

1.0perating System: Microsoft Windows

2.Web browser: Mozilla Firefox, Google Chrome and Edge.
Here's how to check your installed browser version:
- Mozilla Firefox from version 3.6 to version 42. Open Firefox
and click on Help/About Firefox
- Google Chrome from version 11 to 44
Open Chrome and click on the top right button/Google Chrome Information.
- Edge with any version

Open Edge and click the top right button/Settings and more. Tap Settings and then
About Microsoft Edge.

3. Have aelectronic signature certificateissued by certification service providers recognized by
the @firma platform of the competent Ministry in this regard.

Any certificate accepted by the Electronic Tendering PlatformeLicitaAena must always
have a natural person associated with it.

Below is a detailed description of how to check the electronic certificate, depending on the browser
installed:

- Certificate Check in Firefox:
- Open the browser from Firefox.

- Go to the Tools/Options/Privacy and Security/Certificates/View certificates menu.
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- Certificate Check in Chrome:
- Open the browser from Google Chrome.
- Go to Settings/Privacy and Security/Security/Manage Certificates.

4.If it is a foreign company, who does not have a valid electronic certificate from the @firma
platform of the Ministry responsible for this matter,You can access the platform using your
username and password.

5. Have the installedAutofirma Application
To download this software, you must access the page_https://firmaelectronica.gob.es/Home/
Descargas.html, and select the version of Autofirma to download, depending on the
computer's operating system.

6. Have the installedDesktop Application.

a) Access the initial screen of the Electronic Tendering PlatformeLicitafrom Aena through the
linkhttps://elicita.aena.es/SLE_Internet/, from where you can download and install the
desktop component. To do so, click the "Select" button in the "Access via Desktop
Application" section.

b) Once the application is downloaded, click on “Run” to begin the installation.

¢) The installer will ask you for the language in which you want to install the application and whether or
not you want to create a desktop icon. If you select "Yes," an icon to open the application will appear
on the desktop.

d) Once the previous steps have been completed, the installation will begin after pressing the Install
button.

e) Once the desktop application is installed on the PC, the bid can be submitted through said
application, provided that the requirements outlined above are met.

The platform has aSystem Configuration Tool, which will perform a check on both the
operating systemof the computer as well as the versions of the different browsersinstalled. In
addition, it will also perform theverification of the electronic signature certificate, by signing
a document of evidence.

To run the configuration tool, follow these steps:

a) Access the platform (https://elicita.aena.es/SLE_Internet/)
b) On the main screen, open the Help menu and click on “System Configuration Tool”

Electronic Tendering SystemeLicitaAena. Quick guide for registering bidders on the Electronic
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As a summary, the following table details the required browsers and applications:

Browsers Versions Required applications.
@firma self-signature.
- https://firmaelectronica.gob.es/Home/Descargas.html
Desktop application https://
elicita.aena.es/SLE_Internet/

@, Frogn.ét_)he g

Mozilla Firefox

G From the
11

Google Chrome

Any
e version

Microsoft Edge

(U

1.2 ACCESS WEB ADDRESS AND DESCRIPTION OF THE COMPONENTS OF THE
ELECTRONIC PLATFORMeLicitaFROM AENA

The web address to access the Electronic Tendering Platform
elLicitahena's is:

https://elicita.aena.es/SLE_Internet/
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When the user accesses the URL where theElectronic Tendering System eLicitafrom Aenathe
following page will be displayed:

18/09/2024 12:59 (CEST)

. déna

Sistema de Licitacién Electrénica de Aena ELICITA. - fl'; Manuales y requisitos técnicos

Bienvenido al Sistema de Licitacion Electronica de Aena
ELICITA.

Acceso mediante aplicacion escritorio

« Instalar la aplicacién para Windows —
iy Pars Wwindows

Para MAC

= Abrir aplicacién escritorio : Er—
Abrir aplicacién

Acceso a través del navegador de Internet

= Instalar la aplicacién de Autofirma
= Acceder al Sistema de Licitacion Electronica Acceder
= Acceder con usuario y contrasefia Acceder

Acceso a consulta publica de licitaciones

» Acceder a la consulta pablica de licitaciones
Acceder

Accesibilidad | Politica de privacidad | Aviso Legal | Mapa Web | Cookies | Contacto

This page consists of the following components:

1. At the top right of the screen, by opening the Help menu, we will find:

- User Manual.This document describes the operation of the platform from the
bidder's point of view.

- Technical requirements documentLink to a PDF document describing the
necessary technical requirements that are mandatory for interacting with the
application.
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- System configuration tool.This link provides access to the platform's
configuration wizard, helping you configure your device for electronic bidding.

It is necessary to perform the necessary checks on the computer configurationand also install the
required components to be able to bid successfully. Without these components installed, bids
cannot be submitted.

TheConfiguration Toollt is accessible from the Help menu option, once the user has correctly
identified himself in the system, and the wizard can be run at any time.

2. Access via desktop application
Using this option, the bidder can submit bids or view those already submitted.
It is necessary, beforehand and obligatory, to have installed the desktop application.
3. Access via Internet browser

Through this option, the bidder already registered in the Electronic Tendering SystemelLicita
Aena users can access it to submit bids, consult bids already submitted, check their electronic
notifications, and make and consult electronic communications.

4. Log in with username and password

Through this option, the foreign company already registered in the Electronic Tendering
System elicitaAena users can access it to submit bids, consult bids already submitted, check
their electronic notifications, and make and consult electronic communications.

5. Access to public consultation of tenders

From this option, you can consult the tenders published by Aena on the Electronic Platform
eLicitafrom Aena, whether they are within the deadline for submitting bids or if it has already
expired.

1.2.1 Access to the Electronic Tendering PlatformeLicitafrom Aena via desktop
application.

In order to use the Electronic Tendering Platformelicitafrom Aena,One of the essential
requirements is to have the desktop application installed.

Depending on the operating system you are going to use, you will have to click on one or the other.
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Acceso mediante aplicacion escritorio

= |Instalar la aplicacion
== Para Windows

" Para MAC

For specific information on how to install the desktop application on operating systems
MAC, see theTechnical Requirements Guide .

CIICkIng on the link will Advertencia de sequridad de Abrir archiva ] |
start the download

process. of the chesem siecutar este etive?

application  desk. B " e
When  the application Tio: Aplicacién

this downloaded e itpliadentes
we press about the
executable and will appear [7) r=ghrter sempre artes de abi este

the following screen.

Aunque los archivos procedentes de Intemet pueden ser Utiles, este
tipo de archivo puede llegar a dafiar el equipo. Sdlo ejecute
software de los editores en los que corfia. ;Cudl es el iesgo?

To start the process, click
' Selerne e T o e A (]|
on the “Run” button, the e o
fO”OWing screen will Seleccione el idioma a utilizar durante la
. ‘( instalacidn.
appear where you will
have to select [ = v]
the language of the
facility.
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By pressing in  "Accept",
will appear thefollowing

<4 Instalar - AENA Presentacion de Ofertas 101 & _-lglﬂﬁl

screen, in which we have e

to mark whether or not

we want a shortcut of P e e
the application in the e

[¥] Crear un acceso directo en el escritorio
computer desktop, and
click on the “Next”
button.

™N

e

For begin the .
installation, there will be that < Instalar - AEMA Presentacién de Ofertas 1.0.1 = ‘- L £
Click on the “Install” -

Listo para Instalar

button on the screen Ahora el programa est3 listo para inidiar la instalacion de AEMA Presentacidn de
that appears Ofertas en su sistema.

continuation.

Haga dic en Instalar para continuar con el proceso o haga dic en Atras si desea revisar
o cambiar alguna configuracién.

Tareas Adicionales: -
Acresos directos adidonales:
Crear un acceso directo en el escritario

| <avds || Instalar | | cancelar |
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When you're done
This screen will appear.

Instalar - AEMA Prezentacién de Ofertas 1.0.1 l v

Completando la instaladon de
AENA Presentacion de Ofertas

El programa completd la instalacion de AEMA Presentacion de
Ofertas en su sistema. Puede ejecutar la aplicacion utilizando
log acceszos directos creados.

Haga dic en Finalizar para salir del programa de instalacion.

| Ejecutar AEMA Presentacidn de Ofertas

Finalizar

Once the Desktop Application is installed, the bidder must verify that the Autofirma application is installed.
Otherwise, they will not be able to access the platform either through the Internet browser or through the

Desktop Application (seeTechnical Requirements Guide ).

aena

Ayuda

Manual usuario

Licitacion Electrénica de Aena

Bienvenido al Sistema de Licitacion Electrénica de Aena

Para poder acceder a la aplicacidn debe autenticarse mediante certificado digital valido
o DNI Electrénico.

Seleccione un certificado digital y pulse en "Aceptar”.

Nombre APODERADO EMPRESA TERCERO - NIF 00000014Z %

Q

Aceptar
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Autofirm@ is a signature application from the Ministry of Finance and Public Administration. This
application allows users to sign documents and authenticate themselves on various websites.
The use of Autofirm@ on the platform is necessary for:
1. Sign and submit the documentation in the offer submission.
2. Register any request on the platform.
YeahNo has  Authorfim@  installed,  wisaeo downloadit from  he following  link

https://firmaelectronica.gob.es/Home/Descargas.html, or by accessing the home page of the
Electronic Tendering SystemelLicitafrom Aena (https://elicita.aena.es/SLE_Internet/) and click on the
“Install the Autofirma application” button in the sectionAccess via Internet browser.
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18/09/2024 12:59 (CEST)

-, aena

Sistema de Licitacion Electronica de Aena ELICITA. @ JE&  manualesyrequisitos tienicos

aF

Bienvenido al Sistema de Licitacion Electronica de Aena
ELICITA.

Acceso mediante aplicacion escritorio

= Instalar la aplicacién para Windows aml )
My Para Windows

Para MAC

Abrir aplicacion

= Abrir aplicacién escritorio.

Acceso a través del navegador de Internet

» Instalar la aplicacion de Autofirma

Instalar
= Acceder al Sistema de Licitacion Electrénica Acceder
» Acceder con usuario y contrasefia Acceder

Acceso a consulta publica de licitaciones

= Acceder a la consulta pablica de licitaciones

Accesibilidad | Politica de privacidad | Aviso Legal | Mapa Web | Cookies | Contacto

When you access the Download Area, select the . N -

R ) Para poder acceder al Sistema de Licitacidn Electrénica de
version of Autofirma to download based on your Aena via web, es necesario que tenga instalado en su
computer's operating system. equipo la aplicacién de firma digital MINHFP Autofirma.

. . Dependiendo del sistema operativo de su equipo,
The contents of the downloaded file will be the seleccione la version de Autofirma para iniciar su

Autofirma installer. Once downloaded, you must instalacion.

follow the steps in the installer.
Autofirma para Windows 32 bit | | Autofirma para Windows 54 bit

The bidder must allow the execution of
Autofirm@ so thatany browser invoke its
services for both the authentication and signing r———
of offers, the sending of communications and

access to electronic notifications.
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You can submit a bid from the desktop application as long as you are previously registered on
the Electronic Tendering Platform.eLicitafrom Aena (explained in the “

“, and have a digital certificate to access.

1.2.2 Access to the Aena elicita Electronic Tendering System through an
internet browser with a digital certificate.

By clicking on the “Access” button on the home page of the Electronic Tendering SystemeLicitafrom
Aena, the digital certificates installed in the internet browser will be loaded.

To do this, it is essential to have “Autofirm@"” installed. By clicking on the “Install” button, you can select the
Autofirm@ download option based on your operating system.

[ Dislogo de Sequridad [
Seleccione un certificado )
Sistema de Licitacior R o

Emisor: AC FNMT Usuarios. Uso: Firma y autenticacién
Valido desde: 11/07/2017 hasta 11/07/2021
Haga clic agui para ver las propiedades del certificado

&
2]

T

B

=

N
Emisor: AC FNMT Usuarios. Uso: Firma y autenticacién

Walido desde: 11/07/2017 hasta 11/07/2021

Haga clic agui para ver las propiedades del certificado

e

Emisor: AC FNMT Usuarios. Uso: Firma y autenticacion
Walido desde: 13/03/2019 hasta 13/03/2023
Haga clic aqui para ver las propiedades del certificado

|
N/

Seleccionar
Abrir aplicacién

=

=

Emisor: AC FNMT Usuarios. Uso: Firma vy autenticacion
Walido desde: 02/08/2016 hasta 02/08/2020

Haaga clic agui para ver las propiedades del certificado v TE=ler
Acceder
@ Cancel
= Acceder a la consulta pliblica de licitaciones

By accessing the platform,It is validated if the userThe person being identified appears registered as a
representative or authorized representative in a registration request on the platform, and therefore in your
supplier and representative management system.

Once the user is authenticated correctly, he/she will be able to access the Electronic Tendering
System.eLicitaof Aena, being able to carry out the operations corresponding to the role assigned to it.
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If the user is not registered as an agenteitherauthorizedIf you do not have a registration request
on the platform, you may still submit a bid. For this purpose, quick registration in the GPA (Supplier
and Representative Management) will be enabled when you access the bid submission process for a

specific file.

If the user also appears as a
representative or authorized
representative in one or more
companies,upon entering the platform
The applications in which you are
registered will be listed., and you
must select the one with which you
wish to identify yourself in the
application. However, you can also
select to access withanother company
In these cases, the system's behavior
toward the user will be that of a bidder
not registered as a representative or
authorized representative.

Sistema de Licitacion Electrénica de Aena.

Accesibiidad | Politica ds privacidad | Awiso Legal | Mapa web | Cookies | Contacto

Once selected, the data corresponding to the company you have accessed will be displayed in the

upper right corner of the main screen.
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18/09/2024 13:03 (CEST)
EMPRESA FICTICIA

Sistema de Licitacion Electronica de Aena ELICITA.

INICIO

PRESENTACION DE OFERTAS

SUBSANACION Y
ADIUDICACION

MIS OFERTAS

MIS CONTRATOS
INSCRIPCIONES AL SISTEMA
Mis solicitudes

MNueva inscripcion

MIS NOTIFICACIONES

SUSCRIPCION SISTEMA
ALERTAS

Alta suscripcion

Cancelar suscripcion

MIS COMUNICACIONES

VERIFICACION DE
DOCUMENTOS

HERRAMIENTA
CONFIGURADORA DEL SISTEMA

_MANUALES Y REQUISITOS
TECNICOS

Guia rapida para la
inscripcidn de licitadores

Guia rdpida para la presentacion
de ofertas

Guia rapida de acceso a
notificadiones electronicas

Sistema de Licitacion Electronica de Aena

Tramites

[}

Mis Ofertas

=

Nueva Oferta

Informacion

>

Aena pone a disposicién de todos los licitadores varios expedientes de pruebas, con los que poder realizar
todos los pasos necesarios para la presentacion telematica de ofertas. Esta es LA UNICA FORMA DE
COMPROBAR QUE UD. CUMPLE TODOS LOS REQUISITOS PARA LICITAR ELECTRONICAMENTE EN AENA
(correcto alta de la empresa en el Sistema, correctos permisos de usuario, estructuras de carpetas,
requisitos técnicos de configuracién, etc.).

Para realizar esta prueba de presentacién de oferta, seleccione la opcién del men lateral izquierdo:
"Presentacién de Ofertas" y, en el buscador de expedientes, seleccione "prueba” en el campo "Tipo de
Expediente”.
Los (ltimos accesos correctos registrados en el sistema son los siguientes:

Fecha: 18/09/2024 13:03:28

Recuerde que para presentar oferta debe verificar que cumple los requisitos técnicos utilizando la
Herramienta configuradora del sistema

1.2.3 Access to the Electronic Tendering SystemelLicitafrom Aena through username and

password

This option is exclusively for foreign companies.To access with username and password the bidder

mustpre-registerTo do this, click on the “Login” button and then click on the “Register new user”

button.
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Sistema de Licitacion Electronica de Aena ELICITA.

Acceso al Sistema de Licitacion Electrénica

Direccién de correo electrénico

Contrasefia

Codigo Captcha

The application will ask you to complete the following information, and then click the "Register" button. To confirm your

chin

Registrar nuevo usuario i Restablecer contraseiia
Volver a la pagina de inicio

registration and ensure your username is registered, you will receive an email from which you must confirm your

registration. Once your registration is confirmed, you will be able to log in to the system with your username.

Sistema de Licitacion Electronica de Aena ELICITA.

Registro de usuario

Tipo cédigo

NIF v

Cod. identificacion
03126499G
Direccion de correo electronico
Prueba@aena.es
Nombre

Prueba

Apellidos

Apellidos

Codigo Captcha

Volver a la pdgina de inicio

If the bidder already has a username and passwordTo access, you will need to enter your email

address, the password you set when registering, and the Captcha code to access.
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You will be able toreset passwordat any time by clicking the “Reset Password” button and following

the instructions.

Sistema de Licitacion Electronica de Aena ELICITA.

Acceso al Sistema de Licitacion Electronica

Direccidn de correo electrénico
Contrasefa

Codigo Captcha

Registrar nuevo usuario [l Restablecer contrasefia
Volver a la pagina de inicio

Electronic Tendering SystemeLicitaAena. Quick guide for registering bidders on the Electronic
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2  GUIDE FOR REGISTRATION IN THE SYSTEM

2.1 INTRODUCTION. PREVIOUS CONCEPTS

The user who manages the registration in ELICITA does not necessarily have to be the company's legal
representative.

This quick guide outlines the steps to follow to register in the system.

The steps are the same, whether the bidder accesses with a digital certificate or with a
username and password; the only difference will be the way of signing.

- Processing.The user who manages the registration in ELICITA does not necessarily have to be the
company's legal representative. However, the individual(s) listed as the agent(s) must use their
electronic certificate to perform signature operations.The company will not be registered until the
registration application is submitted with an electronic certificate.

- ELICITAallows two modalities for processing registration in the system:

- New registration.Companies or joint ventures can register in the system before submitting
their first bid, although this is not mandatory. They can pre-register or register quickly when
submitting their first bid on the Platform, as detailed in the "Quick Guide for Submitting Bids."

This full registration option is recommended for bidders.

- Quick registration or pre-registration.Companies or joint ventures can pre-register in the
system during the process of submitting their first bid on the Platform. This step is only required
for companies submitting their bids for the first time on the Electronic Tendering Platform.eLicita
from Aena, without having fully registered in the system.

Electronic Tendering SystemeLicitaAena. Quick guide for registering bidders on the Electronic
Tendering Platformelicitafrom Aena.
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2.2 NEW REGISTRATION OF A NATURAL OR LEGAL PERSON IN THE SYSTEM

2.2.1 Step 1. Access to registrations in the system.

From the home screen, the bidder accesses the application using the “Access via internet browser”

option.

Autofirm@ installed to perform

an electronic certificate.

From the bidders' home page, t

application.

Please note that users must have

authentication/signature operations with

have an option to install the Autofirm@

hey will

{ aena

Sistema de Licitacion Electronica de Aena ELICITA.

Bienvenido al Sistema de Licitacién Electronica de Aena
ITA.

After authenticating with the corresponding qualified electronic certificate or username and password, the

following menu appears on the left side of the screen, where you should go to the "System Registration"

section.

Sistema de Licitacion Electronica de Aena ELICITA.

INICIO

PRESENTACION DE OFERTAS

SUBSANACION Y
ADJUDICACION

MIS OFERTAS
MIS CONTRATOS
I INSCRIPCIONES AL SISTEMAI
Mis solicitudes
Nueva inscripcién

MIS NOTIFICACTIONES

SUSCRIPCION SISTEMA
ALERTAS

Alta suscripcion
Cancelar suscripcién

Sistema de Licitacion Electronica de Aena

Tramites

5

Nueva Oferta

Informacion

MI5S COMUNICACIONES

PR CAGIONIDE —» Agna pene a disposicién de todos los Hciladorzes varios expedientes de pruebas, con los que poder realizar
DOCUMENTOS todos los pasos necesarios para la presentacion telematica de ofertas. Esta es LA UNICA FORMA DE
COMPROBAR QUE UD. CUMPLE TODOS LOS REQUISITOS PARA LICITAR ELECTRONICAMENTE EN AENA
HERRAMIENTA

CONFIGURADORA DEL SISTEMA

_MANUALES ¥ REQUISITOS d
TECNICOS

Guia rapida para la

[\

Mis Ofertas

(correcto alta de la empresa en el Sistema, correctos permisos de usuario, estructuras de carpetas,
requisitos técnicos de configuracién, etc.).

Para realizar esta prusba de presentacion de oferta, seleccione la opcidn del mend lateral izquierdo:
"Presentacion de Ofertas” y, en el buscador de expedientes, seleccione "prueba” en el campo "Tipo de

Expediente”.

inscripcion de licitadores — Los (ltimos accesos correctos registrados en el sistema son los siguientes

Guia rapida para la presentacion
de ofertas

Guia rapida de acceso a

Fecha: 18/09/2024 13:03:28

Herramienta configuradora del sistema

notificaciones electronicas

—» Recuerde que para presentar oferta debe verificar gue cumple los requisitos técnicos utilizando la

Electronic Tendering SystemeLicitaAena. Quick guide for registering bidders on the Electronic
Tendering Platformelicitafrom Aena.
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This quick guide explains how companies can register in the system. However,
it is not mandatory,since they can also enter their credentials during the
," bidding process if the process is completed from a web browser.

Companies not registered in the system will not be able to use the desktop
application.

2.2.2 Step 2. New legal/physical registration.

This section explains how companies (legal entities) and self-employed individuals (natural persons)
can register in the system. Since the registration process for individuals is practically identical to that

for companies, the latter legal entities will be used to explain the registration process for the
Electronic Tendering Platform.eLicitafrom Aena.

Previously you must selectNew registration, located in the left menu under the heading of
Registration to the System

Sistema de Licitacion Electronica de Aena ELICITA.

INICIO
PRESENTACION DE OFERTAS Sistema de Licitacion Electronica de Aena
SUBSANACION Y
ADJUDICACION
MIS OFERTAS
MIS CONTRATOS

Tramites
INSCRIPCIONES AL SISTEMA

Mis solicitudes

MIS NOTIFICACIONES

SUSCRIPCION SISTEMA
ALERTAS

Alta suscripcion
Cancelar suscripcion
MIS COMUNICACIONES

VERIFICACION DE
DOCUMENTOS

HERRAMIENTA
CONFIGURADORA DEL SISTEMA

[

Nueva Oferta

[

Mis Ofertas
Informacion

> Aena pone a disposicién de todos los licitadores varios expedientes de pruebas, con los que poder realizar
todos los pasos necesarios para la presentacién telematica de ofertas. Esta es LA UNICA FORMA DE
COMPROBAR QUE UD. CUMPLE TODOS LOS REQUISITOS PARA LICITAR ELECTRONICAMENTE EN AENA
(correcto alta de la empresa en el Sistema, correctos permisos de usuario, estructuras de carpetas,

requisitos téenicos de configuracion, etc.).

MANUALES Y REQUISITOS

> Para realizar esta prueba de presentacién de oferta, seleccione la opcion del meni lateral izquierdo
TECNICOS

"Presentacion de Ofertas” y, en el buscador de expedientes, seleccione "prueba” en el campo "Tipo de
Expediente”.

Guia répida para la ) . .
inscripcién de licitadores —> Los lltimos accesos correctos registrados en el sistema son los siguientes
Guia rapida para la presentacién Fecha' 18/09/2024 13.03:28
de ofertas 5 Recuerde que para presentar oferta debe verificar que cumple los requisitos técnicos utilizando la

Guia répida de acceso a Herramienta configuradora del sistema

notificaciones electrénicas

Once the bidder has clicked on the "New Registration" option, the information that the bidder will
provide in their registration request is structured in a single form, where we will have to provide
the following mandatory data to register registration requests on the platform:

Electronic Tendering SystemeLicitaAena. Quick guide for registering bidders on the Electronic
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Entity Details. Enter the company's details (type of business entity, tax code, company
name, etc.). This section also includes the CPV (Company Name) subject. Clicking on the
magnifying glass will reveal the categorization of all economic activities, or you can search

by code or keyword to add the appropriate one. You can add one or more categories.

Registered office. Information referring to the company's physical location (country,

address, province, and postal code) will be provided.

Contact information. Please fill out your first and last name, email address, and phone number.

You can include multiple contacts. Once the contact information has been filled out,

data, we can delete by clicking on

Representatives. Complete the NIF (Tax Identification Number), full name, and type of
power of attorney (Joint or Joint). Multiple people can be added.

representatives. Once the data has been completed, we can delete it by clicking on

Authorized. This section is optional. Please provide your NIF (Tax Identification Number), first naméje
and last name. Authorized for the Platform is the person who can authenticate in the system on
behalf of the company to carry out procedures such asfor querying and uploading files and data to
both a file and a registration request,but will not be able to perform operations such as signing and
sending offers.Please note that entering the authorized person's information is not

mandatory.

Electronic Tendering SystemeLicitaAena. Quick guide for registering bidders on the Electronic
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Solicitud de registro

Datos entidad
Empresa extranjera (4):
Es PYME (*):
Tipo de personalidad (#):
Tipo de cdd. de identif n (4
Cadigo de identif nis:

Razén sacial (¥):

Configuracién juridica (*):

Pais (*):
iso (*):
Nimero de teléfona (*):

Materia CPV (*):

Direccion de correo electrénico de

Domicilio social
Pais (¥):
Direccién (¥):
Provincia (*):
Cédige postal (*):

Datos de contacto

Mo

S0

PERSONALIDAD JURIDICA
NIF

AB839363

EMPRESA FICTICIA

OTROS w

<] €[/ €||€

Espafa ~
CORREQ@FICTICIC.COM
666998833

30237000-9 - Partes, accesorios y suministros para ordenador .

Espafa w
MADRID

MADRID v
283435

Nombre y apellidos Direccidn correo electrénico Teléfono .

CONTACTO SOCIEDAD CORREOQ@FICTICIO.COM 666958855

+ Nueva persona de contacto

Apoderados
SOLIDARIO v NIF v APODERADO SOLIDARIO

Autorizados

X B e

Electronic Tendering SystemeLicitaAena. Quick guide for registering bidders on the Electronic
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2.2.3 Step 3. Register legal/physical request.

Once the previous data has been filled in, we will click on“Following"continuing with the process and
signing the applicationregistered on the Platform with the person's digital certificateregistered
attorney.

Apoderados
SOLIDARIO e NIF e APODERADO SOLIDARIO

+ Nuevo apoderado

Autorizados

Tipo Tipo codigo | Cod. identificacion Apellidos | ]

Confirmacién solicitud de registro

Datos entidad

No
: No .
PERSONALIDAD JURIDICA
NIF

90207433
SOCIEDAD COOPERATIVA

SOCIEDAD COQPERATIVA

s: Espafia
Direccidn de correa electrénicn de aviso:  SOCIEDAD@COOPERATIVA.ES
Nimero de teléfono: 034567500

Materia CPY:

Domicilio social

Espafia

Del valle 14
Provincia: BARCELONA.

Cédigo postal: 08080

Datos de contacto

CONTACTG SOCIEDAD s34557538

Apoderados
NF APODERAO SoUDARID

ALTRS
cArCIA

Autorizados

If the signature is joint, after selecting the certificate of the first representative, the system
will indicate that it is necessary to provide the certificate of the second representative, which

must be installed on the local computer from which the registration application is processed.

Electronic Tendering SystemeLicitaAena. Quick guide for registering bidders on the Electronic
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If the bidder has identified himself in the system with a username and passwordWhen you click
the “Next” button on the application form, you will be asked to enter a secure verification code to
continue with the company registration.

Francia
Prueba

230

Datos de contacto

Nombre y apellidos Direccion correo electrénico Teléfono

Apoderados

Tipo ] Tipo codigo Cod. identificacion Nombre Apellidos

Autorizados

Tipo Tipo codigo Cod. identificacion Nombre Apellidos

B Registrar solicitud
4= Modificar datos

The password to complete your application will then be sent to the email address you provided when you
registered.

OO pUStaT. oo

Datos de contacto

Nombre y apellidos Direccion correo electrénico Teléfono

Pamela Duro Fernandez pamela.duro@altia.es 345663322
Apoderados
SOLIDARIO NIF L Pamela Duro Fernandez-Pacheco

Autorizados

Por favor introduzca la clave de seguridad que ha recibido en su correo Confirmar

4= Modificar datos

Electronic Tendering SystemeLicitaAena. Quick guide for registering bidders on the Electronic
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Upon completion of the registration process, you will be able to download the document with your registration details.
Apoderados
SOLIDARIO MIF APODERADO SOLIDARIO
SOLIDARIO MIF 50CIO ACCIONISTA
SOLIDARIO MIF GERENTE EMPRESA

Autorizados

Justificante de registro

2.2.4 Step 4. My requests

This section explains the statuses associated with a registration application processed by the bidder.

The most common statuses for registration applications are:

Acceptedfor applications from legal entities or individuals.

\rm - Registeredfor applications for registration as a UTE.

- In Editionfor applications that are still pending signature and

submission.

To check the status of a request processed by the user, click onMy Requests, located in the left menu
under the heading ofRegistrations to the System.
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16/09/2024 17:45 (CEST)

n [No representa a ninguna
ae a empresa]

Sistema de Licitacion Electronica de Aena ELICITA.

INICIO
PRESENTACION DE OFERTAS Mis solicitudes
SUBSANACION ¥
ADJUDICACION
MIS OFERTAS Ayuda para este formulario

MIS CONTRATO! . L § X
Buzén de solicitudes de inscripcion vigentes de licitadores de los gque el usuario figura como autorizado.

INSCRIPCIONE En la columna Estado apareceran las marcas (R) para las solicitudes de Alta Rapida y (A) para las solicitudes de Alta Rapida Apoderado.
Mis solicitudes Puede consultar los detalles de cada solicitud

Nueva inscripcion

MIS NOTIFICACIONES - . — -
Solicitudes anteriores

SUSCRIPCION SISTEMA
ALERTAS

Alta suscripcion

- oe 0 elementos encontrados.
Cancelar suscripcin

DOCUMENTOS

HERRAMIENTA 0 elementos encontrados.
CONFIGURADORA DEL SISTEMA

_ MANUALES Y REQUISITOS
TECNICOS

Guia rapida para la
inscripcién de licitadores

Gura rapida para la presentacion
de ofertas

Guia rdpida de acceso a
notificaciones electronicas

The bidder who accesses the system for the first time will not have any applications registered in the
current applications tab, as can be seen in thePoint 1from the previous image. In addition, when the
user authenticates to access the platform, he will be informed that he does not represent any
company, as can be seen in thePoint 2.

However, if the bidder has previously submitted a registration request to the system, the status will
be the following depending on the type of legal entity and how the request was processed.

Personality Type Registration in the System Quick Registration State
Legal/Physical X Accepted
Legal/Physical X (R) Registration

(R) Accepted

(A) Registration

Personality Type Registration in the System Quick Registration State
UTE X Registered
UTE X Registered

Electronic Tendering SystemeLicitaAena. Quick guide for registering bidders on the Electronic
Tendering Platformelicitafrom Aena.

31/50



Contracting Directorate
Planning, Control and Systems Division

aena Code

Version: 1.9
June 2025

Among the states listed in the table there are two different states:
- Accepted.
- Registered.

The statuses, in turn, can be of two types depending on how the bidder registered on the platform. If
a registration was made through Quick Registration, it will appear at the top.(R)and if a registration
has been made with a Quick Registration of New Representative it will appear in front

(TO).

OPERATIONS PERMITTED WITH CURRENT APPLICATIONS

The following descriptions apply to any registration application, regardless of the type of legal entity:

16/09/2024 17:47 (CEST)

n [No representa a ninguna
ae a empresa]

Sistema de Licitacion Electronica de Aena ELICITA.

» INICIO

» PRESENTACION DE OFERTAS Mis solicitudes o
» SUBSANACION Y

ADJUDICACION

» MIS OFERTAS Ayuda para este formulario

» MIS CONTRATOS

Buzdn de solicitudes de inscripcion vigentes de licitadores de los gue el usuario figura como autorizado.
» INSCRIPCIOMES AL SISTEMA
»  Mis solicitudes
» Nueva inscripcion

» MIS NOTIFICACIONES — . - .
»

SUSCRIPCION SISTEMA
ALERTAS

En la columna Estado apareceran las marcas (R) para las solicitudes de Alta Rapida y (4) para las solicitudes de Alta Rapida Apoderado.

Puede consultar los detalles de cada solicitud y, en funcidn de su estado de tramitacion, editarla y/o descargar la version pdf.

» Alta suscripcion

A T elemento encontrado.
» Cancelar suscripcion

o BRI “
DOCUMENTOS
o M@
» HERRAMIENTA F00207433 SOCIEDAD CODPERATIVA ACEPTADA 16/00/2024
CONFIGURADORA DEL SISTEMA

» MANUALES Y REQUISITOS -
TECNICOS 1 elemento encontrade.

» Guia rapida para la

inscripcion de licitadores

» Guia rdpida para la presentacion
de ofertas

» Guia rdpida de acceso a
notificaciones electrénicas
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- The functionality associated with this button allows you to consult the detailed information of the request.
registration.

- The functionality associated with this button allows you to download the registration receipt to your local computer.

- The functionality associated with this button allows you to modify the request.

If the user initiates the modification process, the system will enable a pop-up window to confirm the
operation.

Dialogo de confirmacion

&Quiere modificar la solicitud?

-

If the user starts the process changes, the request is
will be in a stateEDITIONin the CURRENT APPLICATIONS tab, as shown in the following screenshot:

16/09/2024 17:50 (CEST)

o n [No representa a ninguna
. K ae a empresa]

Sistema de Licitacion Electronica de Aena ELICITA.

INICIO
PRESENTACION DE OFERTAS Mis solicitudes
SUBSANACION Y

ADJUDICACION
MIS OFERTAS Ayuda para este formulario

MIS CONTRATOS

Buzdn de solicitudes de inscripcion vigentes de licitadores de los que el usuario figura como autorizado.

INSCRIPCIONES AL SISTEMA En la columna Estado apareceran las marcas (R) para las solicitudes de Alta Rapida y (A) para las solicitudes de Alta Rapida Apoderado

Mis solicitudes
Nueva inscripcion

MIS NOTIFICACIONES — - — .

SUSCRIPCION SISTEMA
ALERTAS

Puede consultar los detalles de cada solicitud y, en funcion de su estado de tramitacion, editarla y/o descargar la version pdf.

Alta suscripcion

N 2 elementos encontrados.
Cancelar suscripcién

VERIFICACION DE
DOCUMENTOS Identif. Nombre Estado Fecha alta Opciones

HERRAMIENTA
CONFIGURADORA DEL SISTEMA

FO0207433 SOCIEDAD COOPERATIVA EDICION 16/09/2024
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However, if the application has already been registered but the bidder has subsequently modified it, it will
be observed that the registration request, in these cases, will have been duplicated into two:

- Theinitial application, which will have statusACCEPTED.
- The modification request, which will have statusEDITION.

““

FoO207433 SOCIEDAD COOPERATIVA EDICION 16/00/2024

FOO207433 SOCIEDAD COOPERATIVA ACEPTADA 16/09/2024

The system does not allow modifications to a registration application once a
modification process has been initiated. If this situation occurs, the bidder will
receive the following message:

Licitacion electrdnica - Error

Mo se puede iniciar una nueva solicitud de modificacion. La empresa tiene
una solicitud de modificacion en curso

- The identification code cannot be changed under any
circumstances. In these cases, a new registration application must
be submitted.

- For temporary joint ventures, only representatives can be added.

O The remaining information for this type of legal entity cannot be

\DQE_EI modifed.

- Ifthe bidder has processed a rapid registration and subsequently

modifies said application, the system will request the registered

office and notification information as mandatory information.

Remember that the modification process does not end until the bidder clicks on the button.Sign and send.
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2.3 COMPLETE REGISTRATION OF UTE IN THE SYSTEM.

This section explains how Temporary Business Associations (UTEs) can register in the system. The
methodology used for registering UTES is similar to that for business companies.

From the home screen, the bidder accesses the system using the "Access via internet browser" option.
After authenticating with the corresponding qualified electronic certificate, they must go to the
"System Registration" section in the menu on the left. The bidder must select New registration.

16/09/2024 17:54 (CEST)

[No representa a ninguna
empresa]

«_ aena

Sistema de Licitacion Electronica de Aena ELICITA.

INICIO

PRESENTACION DE OFERTAS Sistema de Licitacion Electronica de Aena

SUBSANACION Y
ADJUDICACION

MIS OFERTAS
MIS CONTRATOS
Tramites
INSCRIPCIONES AL SISTEMA
Mis solicitudes
MIS NOTIFICACIONES

[

Mis Ofertas

[

Nueva Oferta

SUSCRIPCION SISTEMA
ALERTAS

Alta suscripcion
Cancelar suscripddn
. Informacién

VERIFICACION DE
DOCUMENTOS - Aena pone a disposicion de todos los licitadores varios expedientes de pruebas, con los que poder realizar
todos los pasos necesarios para la presentacion telematica de ofertas. Esta es LA UNICA FORMA DE
COMPROBAR QUE UD. CUMPLE TODOS LOS REQUISITOS PARA LICITAR ELECTRONICAMENTE EN AENA
(correcto alta de la empresa en el Sistema, correctos permisos de usuario, estructuras de carpetas,

HERRAMIENTA
CONFIGURADORA DEL SISTEMA

_MANUALES Y REQUISITOS
TECNICOS

Gura rapida para la
inscripcién de licitadores

requisitos técnicos de configuracidn, etc.).

Para realizar esta prueba de presentacién de oferta, seleccione la opcién del meni lateral izquierdo:
"Presentacion de Ofertas” y, en el buscador de expedientes, seleccione "prueba” en el campo "Tipo de
Expediente”.

Guia rapida para la presentacién - Primer acceso al sistema
de ofertas

Guia rdpida de acceso a
notificaciones electronicas

> Recuerde que para presentar oferta debe verificar que cumple los requisitos técnicos utilizando la
Herramienta configuradora del sistema

In order to register a UTE, the companies that form it must be previously
registered on the Elicita platform.If you are not registered, you must first register
as we inform you in the section.2.2 REGISTRATION COMPLETE NAME OF A NATURAL
OR LEGAL PERSON IN THE SYSTEMof this quide.

Representatives acting on behalf of a UTE must authenticate themselves and
S | |:| perform signature operations with their individual certificates.
In no case,Representatives will be able to work on behalf of a UTE if they
authenticate themselves in the system with their company representation
certificates..
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The information that the bidder can provide in their application for registration as a UTE on a single
form will only be required as mandatory data to register applications for registration on the
platform:

- Entity data.

- UTE companies.

- Registered Office.

- Contact information.

- Representatives.

Solicitud de registro

Datos entidad

Empresa extranjera (*): v

Tipo de personalidad {#): | UTES i
Cédigo de identificacién UTE:
Mumero del expediente (*):
Titulo del expediente (*):
Nombre UTE (*):

Pais (*): |Espafia i

Direccién de correo electrdnico de aviso (*):
Mamero de teléfono (*):

Empresas de la UTE

NIF v

Domicilio social
Pais (*): |Espafia e
Direccion (*):
Provincia (*): i

Cadigo postal (*):

Datos de contacto

Nombre y apellidos Direccion correo electranico | Teléfono | |
4 Nueva persona de contacto

Apoderados
NIF > ( )
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Entity data

from the magnifying glass

either

associated with the fieldFile Number.

The details of the UTE will be indicated (UTE Name, Country, Notification email and telephone number).

Solicitud de registro

Datos entidad

Empresa extranjera (*):
Tipo de personalidad (*):
Codigo de identificacion UTE:

Mdmero del expediente (*):

Titulo del expediente (*):

Mombre UTE (*):

Pais (*):

Direccidn de correo electronico de aviso (*):
Mamero de teléfono (*):

| Mo
[uTES

|20230302.50.001 |
|Expediente de prusbas |
'EMPRESA UTE |
| Espaiia
|UTE@EMPRESA.COM |
|9oos63344 |

UTE companies

that will form the UTE. Several companies can be included by clicking on

Once the data has been completed, we can delete it by clicking on

Empresas de la UTE

<+ Afiadir empresa UTE

Tipo codigo Codigo Identificacion Razon social Partic
[NIF v | |E28303550 | |EMPRESA DE PRUEBAS 1 | |as,5 | @
[m1F v | |s58551148 | |EMPRESZ DE PRUEBAS 2 R | @

<+ Afiadir empresa UTE
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- Companies that form it must be previously registered on the
Elicita platform. If they are not, they must first register as we
inform in the section.2.2 COMPLETE REGISTRATION OF A NATURAL
OR LEGAL PERSON IN THE SYSTEM of this guide.

- The companies that form the UTE must have a combined total
stake of 100%.

- Decimals will be introduced using a comma.

Registered office

province and postal code).

Domicilio social

Pais Esparia v

(*
Direccion (*
Provincia (*):
(=

Codigo postal

Contact information

=+ Nueva persona de contacto

contact persons by clicking on . Once the data has been completed,

we can delete by clicking on . @

Datos de contacto

Mom bre y apellidos Direccion correo electronico Teléfono .

USUARIO FICTICIO CORREOQO@FICTICIO.COM 666998877 m

=+ Nueva persona de contacto
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either
Joint). You can add several authorized representatives by clicking on . A

Once the data has been completed, we can delete it by clicking on o

Apoderados
NIF v APODERADD [FrcTICIgl |
Once the data has been completed, we will click on , where the section will appear

Document of intentions.

Documento de intenciones

PDF v Generar documento de intenciones

Documento Hash _
<+ Nuevo documento

It is mandatory for UTES registering in the system to provide the document of intent with their
registration application.

You can download the template of the document to be completed by selecting the format and clicking on
Generar documento de intenciones

To uEIoad the document of intentions you will have to select it in your team through the option
Once selected, the document will be uploaded directly to the platform.
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Documento de intenciones

POF W Generar documento de intenaones

I~ I S I
DOCUMENTC UTE gFTWidAZacPNjid4 SWOkptBWSydptitPNLGGOWIZR Frwe= &
== Volver

After attaching the document we will click on .

SIGNING THE REGISTRATION APPLICATION

Next, the UTE representative must proceed to select his electronic certificate and sign it,

and you will be able to download the document with the data from that record.

If you want to make a change before signing, you can do so by clicking on
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Confirmacion solicitud de registro

Datos entidad

Mo
MNo
UTES

Empresa extranjera:

Es PYME:

Tipo de personalidad:

Codigo de identificacion UTE:
20230302.5D.001

Expediente de prugbas

Numero del expediente :
Titulo del expedients :

Membre UTE : EMPRESA UTE
Pzis: Espafa
Direccidn de correo electrénico de av UTEZEMPRESA.COM
Mamero de teléfono: 990603344

Empresas de la UTE

MIF 53G591148 EMi E PRUEBAS 2 4.5
MIF EZE303550 EMPRESA DE PRUEEAS 1 455

Domicilio social

Pziz: Espafia
Direccion: DEL WALLE 14
Provincia: BARCELONA

Codigo postzl: 08080

Datos de contacto

Direccion correo electronico

USUARIO FICTICHO 566393277
Apoderados
MIF APODERADO FICTICIO

Documento de intenciones

DOCUMENTO UTE

Hash
gF 7WdAZacPNjid4 SWHkpt BWSyd ptitPNL

B Firmar salicitud
#= Modificar datos

By pressing , the system automatically downloads the supporting document
registration in the system on the user's local computer.
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Datos de contacto

Mombre y apellidos Direccién corren electrénico
USUARIC FICTICIO CORREOFICTICIO.COM 666998577
Apoderados
Tipe cidiga Cad. identificacién “ Apellidos
NIF APODERADO FICTICIO

Documento de intenciones

[ e e .

m prom isoConstitucionUte (13} gF TWdA2acPNji4 SWOkpt2WSydptOtPNLGCCW)ZRFiwe=

2.4 QUICK REGISTRATION OR PRE-REGISTRATION FOR BIDDERS IN THE SYSTEM

If this is your first time accessing the Electronic Tendering PlatformeLicitaAena, in the upper right corner of
the screen, your first and last name will appear, since you have identified yourself with the electronic
certificate, but the application will inform you that you do not represent any company.

16,/00/2024 18:00 (CEST)

[Mo representa a ninguna
empresa

Sistema de Licitacion Electronica de Aena ELICITA.

INICIO

PRESENTACION DE OFERTAS

SUBSANACION Y
ADJUDICACION [rerr—— p— — —
MIS OFERTAS
Buisqueda de Saleccidn de Seleccionar Firma y envio

MLS CONTRATOS expediente expediente documentacion de oferta
INSCRIPCIONES AL SISTEMA

If the bidder wants to submit an offer, but is not registered on the platform, when searching for the
file and bidding (STEP 2. Select file), the platform will ask for a PRE-REGISTRATIONin order to continue
with the presentation of the offer.

To register your company through Pre-Registration, you'll need to fill out the same information as for
a new registration, as detailed in the section.2.2 COMPLETE REGISTRATION OF A NATURAL OR LEGAL
PERSON IN THE SYSTEM of this guide.
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The proxy's information will be automatically filled in, as the application collects it from the digital certificate with
which they have identified themselves on the platform, or from their user registration if they access with a
username and password.

Pre-registration for legal or physical application

Registro previo para la presentacion de oferta

Datos entidad

Empresa extranjera (*): | No el
Es PYME [*): | Mo w
Tipo de personalidad: | PERSOMALIDAD JURIDICA e
Tipo de cad. de identificacicn (*): | NIF w
Codigo de identificacion (*): | AB4627678
Razdn social [¥): |[EMPRESA FICTICIA
Pais () | Esparia w

Direccidn de correo electrénico de aviso (¥): | CORREQ@FICTICIO.COM

Nimers de teléfone (*): |666558899
Codigo CPV (¥)

30237000-9 - Partes, accesorios y suministros para erdenadores o

Domicilio social

Esparia w

Direccion (¥): |MADRID
Provincia (£): [ MADRID hd

Caodigo postal (¥): 28945

Datos apoderado

SOLIDARIOD bl NIF bl APODERADD FICTICIO

Nuevo apoderado

Datos de contacto

Mombre y apellidos Direccion correo electronico -

CONTACTD SOCIEDAD CORREOQEFICTICIO.WCPM 666558855

Nueva perscna de contacto

El solicitante declara que los datos aqui indicados en la presente solicitud son ciertos, gue cumple con los
requisitos solicitados, y expresamente autoriza & Aena a comprobar la veracidad de los citados datos.
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If you select a legal entity or individual, the representative's information will be automatically filled in,
as the application collects it from the digital certificate or username with which you have identified

yourself on the platform to access it.

Once you have completed the data, you will have to check the data veracity box and click on

Siguiente

If you want to delete the completed data, click on

4= Borrar datos

As you can see on the following screen, the platform will show you a summary of your company's
information, the representative's information, and contact information so you can confirm it. If any
information is incorrect, clicking the back button will take you back to the previous registration screen.

Registro previo para la presentacion de oferta

Datos entidad

zra: No

ME: No

Tipo de parsonalidad- PERSONALIDAD JURIDICA

F

Tipo de céd. de identificacién: N

Csdiga de iden

n- AB4627678

Razdn =
#ais: Espafia

Direcddn de correo electrénico de avi

666558809

=l EMPRESA FICTICIA

CORREQEFICTICIO.COM

30237000-9 - Partes, accesorios y suministros para ordenadores o

Domicilio social

Pais: Espafia
Direccién: MADRID

Datos apoderado

i oo | Cin cemtcasin | omoe |
NIF APCDERADO

SOLIDARID
Datos de contacto

Nombre y apeliidas

CONTACTO SOCIEDAD

' Firmar solicitud

<< Volver

Direccién correo electrinico

FCTICID

Teléfono

666558855

If your company information is correct, you'll need to click the pre-

registration button to access the file.

to finish

Clicking the "Sign Application" button will open the Autofirm@ application, allowing you to select the digital

certificate you will use to sign your company registration.
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If theregistration is correct, the following screen will appear showing the registration number, the
date and time you registered your application, and the company, representative, and contact

information.

Registro previo para la presentacion de oferta

Acuse de recibo de registro de empresa

Nimera de ragistro telematico: 021E2025000000000045
Facha ds registro: 16/06/2025 16:38

Datos entidad

Empresa extranjera: NO
Es PYME: No
Tipo de personalidad: PERSONALIDAD JURIDICA
Tipo de céd. de identificacidn: NIF
Cédigo de iden ion- AB4627678
Razén social: EMPRESA FICTICIA
Faiz” Espafia
Direccién de comeo electrénico de avise: CORREO@FICTICIO.COM

Nuimero de teléfone

Materia CPV!

Domicilio social

Direccién
Pravincia

Cadigo posts

Datos apoderado

666558800

30237000-9 - Partes, accesorios y suminisiros para erdenaderss .

i=: Espafia

MADRID
MADRID
28045

Tipo Tipocidiga | Céd identificacion | Nombre | Apellidas
SOUIDARIO NIF APODERADO FICTICIC
Datos de contacto

CONTACTO SOCIEDAD

Descarga POF Justificant=

CORREQEFICTICIO.CPM

" Iniciar presentacion ofertas

If the bidder has identified himself in the system with a username and passwordWhen you click
the “Next” button on the application form, you will be asked to enter a secure verification code to

continue with the company registration.
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Francia
Prueba

Cédigo postal: 230

Datos de contacto

Nombre y apellidos Direccion correo electrénico Teléfono

Apoderados
Tipo ] Tipo codigo Cod. identificacion Nombre Apellidos

Autorizados

Tipo Tipo cédigo Cod. identificacion Nombre Apellidos

B Registrar solicitud
4= Modificar datos

The password to complete your application will then be sent to the email address you provided when you
registered.

COUYO postat oo

Datos de contacto

Nombre y apellidos Direccion correo electronico Teléfono

Pamela Duro Fernandez pamela.duro@altia.es 345663322
Apoderados
SOLIDARIO NIF — Pamela Duro Fernandez-Pacheco

Autorizados

Por favor introduzca la clave de seguridad que ha recibido en su correo Confirmar

4= Modificar datos

Once the submission is complete, the submission of offers can begin.
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You can also download the PDF proof of your company registration by clicking on the button

4=Descarga PDF Justificante

Pre-registration for UTE

If the user selects pre-registration for a temporary employment contract, the proxy information will be
automatically filled in, as the application collects it from the digital certificate used to identify the user on
the platform to access the contract.

Furthermore, to register a temporary joint venture, the companies that form it must be previously
registered on the Elicita platform. If they are not, they must first register as detailed in the section.2.2.
COMPLETE REGISTRATION OF A NATURAL OR LEGAL PERSON IN THE SYSTEM of this guide.

Electronic Tendering SystemeLicitaAena. Quick guide for registering bidders on the Electronic
Tendering Platformelicitafrom Aena.

47/50



Contracting Directorate
Planning, Control and Systems Division

aena Code

Version: 1.9
June 2025

Solicitud de UTE

Datos basicos de la UTE

E= presa sxtranjera (4): [Ho [
Tipo de p e
e identificaci hd
Mom bre UTE (i):
Paiz (4): |Espadia el
Empresas de la UTE
Tipo da edd. de identificacidn Cédige Identificacion  Razén social Farticipacian %
b
*} campo obligatoria
Domicilio social
a b
bl
Datos apoderado
[ Tpocodon | Gl demfcnin | Nombe | e ||
NIF hd APODERADD UTE
Datos de contacto

El solicitante declara que los datos agui indicados en la presente solicitud son ciertos, que cumple con las
requisitos solicitados, y expresamente autoriza a Aena a comprobar |a veracidad de los citados datos.

¥ Borrar datos [l w* Siguiente

*} cafnpo slligatorie

Once you have completed the data, you will have to check the data veracity box and click on

If you want to delete the completed data, click on ,

As you can see on the following screen, the platform will show you a summary of the UTE details you
have completed and the representative's details so you can confirm them. If any information is
incorrect, clicking the Back button will take you back to the previous registration screen.
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Firmar solicitud UTE
Datos basicos de la UTE
Nombre UTE : EMPRESA, UTE
Fais: Espafia
Direcsidn de corres slectrdnics de aviso: EMPRESA@UTE.ES
limero de teldlone: GE677EE09
Empresas de la UTE
NIF UTE ES
NIF UTE2 3
Domicilio socia
Fais: Espafia
Direcesén: MADRID
Provincia: MADRID
al: 28941
Datos apoderado
T T S S
NIF APODERADD UTE
Datos de contacto
CONTACTC UTE CONTACTCSUTEES 666 £99
*) carmpo obligatoric
<< Volver
If the information is correct, you will need to click the LY to complete the pre-registration

button to access the file.

Clicking the "Sign Application" button will open the Autofirm@ application, allowing you to select the digital
certificate you will use to sign the registration.

If theregistration is correct, the following screen will appear showing the registration number, the date
and time you registered your application, and the details of the UTE, the representative, and contact
information.
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Firmar solicitud UTE

Acuse de recibe de registro de empresa

ematico: 022E2025000000000797
egistra: 16/06/2025 16:44

Nimero de rag

Datos entidad

Empresa extranjera- No

Tipo d rsonalidad: UTES

e identificacion: -

Cédigo de identificacian UTE
Wombre UTE : EMPRESA UTE
Cédigo |dentificacidn: UTELOO0000000000112
Faiz Espafia
Direccién de correo electrénico de aviso: EMPRESA@UTE.ES
Nimero de teléfono: 666778800

Domicilio social
Pais: Espafia
Direccin: MADRID
Frovincia- MADRID

Cadigo postal: 28041

Datos apoderado

Tipo cadiga Céd. identificacion Apellidos
NIF ARt DO UTE

Datos de contacto

Nombre y apellidos Direcein correo elzctroni

CONTACTO UTE CONTACTO:

Descarga PDF Justificante [ll %' Iniciar presentacién de ofertas

You can also download the PDF proof of registration by clicking on the button

4=Descarga PDF Justificante
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